
 

 

 

 

What is an Acceptable Use Policy? 

An Acceptable Use Policy (AUP) is a set of rules that explains how technology, the internet, and digital information should 

be used safely and responsibly within the school. 

At Norton CEVC Primary School, the AUP is designed to: 

• Protect pupils and staff from harm. 

• Ensure that ICT is used for teaching, learning, and professional purposes. 

• Safeguard personal information and comply with the law. 

• Make clear what behaviour is expected of all adults when using school technology or their own devices in school. 

 

By agreeing to this policy, you are confirming that you will use ICT in a way that is safe, legal, and professional at all times. 

Purpose 

This policy sets out expectations for all adults who use the school’s ICT systems, internet access, and digital resources. Its 

aim is to ensure safe, responsible, and professional use that protects pupils, staff, and the school community. 

This policy applies to: 

• All staff (teaching and non-teaching) 

• Volunteers, governors, and contractors 

• Any adult using school ICT equipment or accessing the school network 

 

It covers use of: 

• School devices (computers, tablets, projectors, smartboards, printers, etc.) 

• School networks, internet, and email systems 

• Personally owned devices when used on school grounds or for school business 

 

Legislative Framework 

This policy supports compliance with the following legislation and statutory guidance (non-exhaustive): 

• Data Protection Act 2018 and UK GDPR – regulating the collection, storage, and processing of personal data. 

• Children Act 1989 & 2004 – safeguarding and promoting the welfare of children. 

• Keeping Children Safe in Education (KCSIE – latest version) – statutory safeguarding guidance for schools. 

• Education Act 2011 – powers to regulate pupils’ use of ICT and prevent inappropriate material. 

• Computer Misuse Act 1990 – prohibiting unauthorised access, hacking, and misuse of computer systems. 

• Malicious Communications Act 1988 and Communications Act 2003 – offences relating to threatening or offensive 

electronic communications. 

• Copyright, Designs and Patents Act 1988 – intellectual property and digital content use. 

• Prevent Duty (Counter-Terrorism and Security Act 2015) – responsibility to prevent extremism and radicalisation. 

 

Responsibilities 

All adults must: 

Safeguarding and Professional Conduct 

o Place the safety and wellbeing of pupils above all else. 

o Use ICT in ways that maintain professional boundaries. 
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o Never communicate with pupils online, via personal email, or through social media. 

Use of ICT Systems 

o Use school ICT systems primarily for educational and professional purposes. 

o Keep usernames and passwords secure and never share them. 

o Log off or lock devices when unattended. 

o Report any concerns about system security, inappropriate content, or misuse immediately. 

 

Data Protection and Privacy 

o Follow data protection laws and school policies when handling personal or sensitive information. 

o Store and transfer data securely (e.g., using encrypted devices or approved platforms). 

o Never use personal cloud storage or unapproved apps for school data. 

 

Appropriate Use 

o Access only materials and websites appropriate for professional and educational purposes. 

o Never use school ICT for illegal activity, gambling, extremist material, or offensive content. 

o Use social media responsibly; never post content that could damage the reputation of the school, pupils, 

or staff. 

 

Use of Personal Devices (BYOD) 

o Personal devices must not be used to take, store, or share images of pupils. 

o Personal devices may only access the school network with permission and in line with security guidance. 

 

Email and Communication 

o Use school-provided email accounts for all school-related communication. 

o Maintain a professional tone in all communications. 

o Do not use email or messaging services for personal, offensive, or inappropriate purposes. 

 

Monitoring and Enforcement 

• The school may monitor ICT use to ensure compliance with this policy and the law. 

• Breaches of this policy may result in disciplinary action, removal of ICT access, or referral to external agencies 

(such as the Local Authority Designated Officer, police, or regulatory bodies). 

Review 

This policy will be reviewed on an annual basis. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Agreement 

I have read and understood the Acceptable Use Policy for Adults at Norton CEVC Primary School. I agree to follow the rules 

and responsibilities set out in this document and understand that failure to comply may lead to disciplinary action or 

further investigation. 

I understand that: 

• My use of the school’s ICT systems may be monitored in line with safeguarding and data protection law. 

• The policy is in place to protect children, staff, and the wider school community. 

• It is my responsibility to use ICT safely, professionally, and in line with safeguarding expectations and the 

legislation listed above. 

By signing this document, I agree to abide by the terms of the Acceptable Use Policy. 

Name: ____________________________________ 

Role: _____________________________________ 

Signature: _________________________________ 

Date: _____________________________________ 

 


